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Representations, Certifications and Other Statements 
 
 

REQUIRED REPRESENTATIONS AND CERTIFICATIONS FOR ACQUISITIONS ABOVE $10,000 
 
Prospective contractors shall complete electronic annual representations and certifications at 
http://orca.bpn.gov in conjunction with required registration in the Central Contractor 
Registration (CCR) database at http://www.ccr.gov prior to the award of a purchase 
order/subcontract. 

(1) Prospective contractors shall update the representations and certifications submitted to 
ORCA as necessary, but at least annually, to ensure they are kept current, accurate, 
and complete. The representations and certifications are effective until one year from 
date of submission or update to ORCA. 

(2) When the conditions in paragraph (b) of the clause at 52.219-28, Post-Award Small 
Business Program Re-representation, apply, subcontractors that represented they were 
small businesses prior to award of a contract must update the representations and 
certifications in ORCA as directed by the clause. Contractors that represented they were 
other than small businesses prior to award of a contract may update the representations 
and certifications in ORCA as directed by the clause, if their size status has changed 
since contract award. 

For the purposes of this procurement, and with respect to these clauses, the terms 
“Government,” “Contracting Officer,” “Contractor” and “Contract” shall be construed to mean 
“Prime Contractor,” “Contract Administrator,” “Subcontractor” and “Subcontract,” respectively, 
where such substitution is allowable in the clauses contained herein. 
 

I.  Central Contractor Registration (52.204-7) (Apr 2008) 

(a) Definitions. As used in this clause— 

“Central Contractor Registration (CCR) database” means the primary Government repository for 
Contractor information required for the conduct of business with the Government. 

“Data Universal Numbering System (DUNS) number” means the 9-digit number assigned by 
Dun and Bradstreet, Inc. (D&B) to identify unique business entities. 

“Data Universal Numbering System+4 (DUNS+4) number” means the DUNS number means the 
number assigned by D&B plus a 4-character suffix that may be assigned by a business concern. 
(D&B has no affiliation with this 4-character suffix.) This 4-character suffix may be assigned at 
the discretion of the business concern to establish additional CCR records for identifying 
alternative Electronic Funds Transfer (EFT) accounts (see the FAR at Subpart 32.11) for the 
same concern. 

“Registered in the CCR database” means that— 
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(1) The Contractor has entered all mandatory information, including the DUNS 
number or the DUNS+4 number, into the CCR database; and 

(2) The Government has validated all mandatory data fields, to include validation 
of the Taxpayer Identification Number (TIN) with the Internal Revenue Service 
(IRS), and has marked the record “Active”. The Contractor will be required to 
provide consent for TIN validation to the Government as a part of the CCR 
registration process. 

(b)  

(1) By submission of an offer, the offeror acknowledges the requirement that a 
prospective awardee shall be registered in the CCR database prior to award, 
during performance, and through final payment of any contract, basic agreement, 
basic ordering agreement, or blanket purchasing agreement resulting from this 
solicitation. 

(2) The offeror shall enter, in the block with its name and address on the cover 
page of its offer, the annotation “DUNS” or “DUNS+4” followed by the DUNS or 
DUNS+4 number that identifies the offeror’s name and address exactly as stated 
in the offer. The DUNS number will be used by the Contracting Officer to verify 
that the offeror is registered in the CCR database. 

(c) If the offeror does not have a DUNS number, it should contact Dun and Bradstreet directly to 
obtain one. 

(1) An offeror may obtain a DUNS number— 

(i) Via the internet at http://fedgov.dnb.com/webform or if the offeror does 
not have internet access, it may call Dun and Bradstreet at 1-866-705-
5711 if located within the United States; or 

(ii) If located outside the United States, by contacting the local Dun and 
Bradstreet office. The offeror should indicate that it is an offeror for a U.S. 
Government contract when contacting the local Dun and Bradstreet 
office. 

(2) The offeror should be prepared to provide the following information: 

(i) Company legal business name. 

(ii) Trade style, doing business, or other name by which your entity is 
commonly recognized. 

(iii) Company physical street address, city, state and Zip Code. 

(iv) Company mailing address, city, state and Zip Code (if separate from 
physical). 

(v) Company telephone number. 

(vi) Date the company was started. 

(vii) Number of employees at your location. 

(viii) Chief executive officer/key manager. 
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(ix) Line of business (industry). 

(x) Company Headquarters name and address (reporting relationship 
within your entity). 

(d) If the Offeror does not become registered in the CCR database in the time prescribed by the 
Contracting Officer, the Contracting Officer will proceed to award to the next otherwise 
successful registered Offeror. 

(e) Processing time, which normally takes 48 hours, should be taken into consideration when 
registering. Offerors who are not registered should consider applying for registration 
immediately upon receipt of this solicitation. 

(f) The Contractor is responsible for the accuracy and completeness of the data within the CCR 
database, and for any liability resulting from the Government’s reliance on inaccurate or 
incomplete data. To remain registered in the CCR database after the initial registration, the 
Contractor is required to review and update on an annual basis from the date of initial 
registration or subsequent updates its information in the CCR database to ensure it is current, 
accurate and complete. Updating information in the CCR does not alter the terms and 
conditions of this contract and is not a substitute for a properly executed contractual document. 

(g)  

(1)  

(i) If a Contractor has legally changed its business name, “doing business 
as” name, or division name (whichever is shown on the contract), or has 
transferred the assets used in performing the contract, but has not 
completed the necessary requirements regarding novation and change-
of-name agreements in Subpart 42.12, the Contractor shall provide the 
responsible Contracting Officer a minimum of one business day’s written 
notification of its intention to: 

(A) Change the name in the CCR database;  

(B) Comply with the requirements of Subpart 42.12 of the FAR; 

(C) Agree in writing to the timeline and procedures specified by 
the responsible Contracting Officer. The Contractor must provide 
with the notification sufficient documentation to support the legally 
changed name. 

(ii) If the Contractor fails to comply with the requirements of paragraph 
(g)(1)(i) of this clause, or fails to perform the agreement at paragraph 
(g)(1)(i)(C) of this clause, and, in the absence of a properly executed 
novation or change-of-name agreement, the CCR information that shows 
the Contractor to be other than the Contractor indicated in the contract 
will be considered to be incorrect information within the meaning of the 
“Suspension of Payment” paragraph of the electronic funds transfer (EFT) 
clause of this contract.  

(2) The Contractor shall not change the name or address for EFT payments or 
manual payments, as appropriate, in the CCR record to reflect an assignee for 
the purpose of assignment of claims (see FAR Subpart 32.8, Assignment of 
Claims). Assignees shall be separately registered in the CCR database. 



F-04-104 Page 4 of 7     Rev-5      4 FEB 2009 

Information provided to the Contractor’s CCR record that indicates payments, 
including those made by EFT, to an ultimate recipient other than that Contractor 
will be considered to be incorrect information within the meaning of the 
“Suspension of payment” paragraph of the EFT clause of this contract.  

(h) Offerors and Contractors may obtain information on registration and annual confirmation 
requirements via the Internet at http://www.ccr.gov or by calling 1-888-227-2423, or 269-961-
5757. 

 

II.  Annual Representations and Certifications (52.204-8) (Jan 2006) 

(a) 

(1) The North American Industry classification System (NAICS) code for this 
acquisition is ____________ [insert NAICS code]. 

(2) The small business size standard is ____________ [insert size standard]. 

(3) The small business size standard for a concern which submits an offer in its 
own name, other than on a construction or service contract, but which proposes 
to furnish a product which it did not itself manufacture, is 500 employees. 

(b) 

(1) If the clause at 52.204-7, Central Contractor Registration, is included in this 
solicitation, paragraph (c) of this provision applies. 

(2) If the clause at 52.204-7 is not included in this solicitation, and the offeror is 
currently registered in CCR, and has completed the ORCA electronically, the 
offeror may choose to use paragraph (c) of this provision instead of completing 
the corresponding individual representations and certification in the solicitation. 
The offeror shall indicate which option applies by checking one of the following 
boxes: 

[ ] (i) Paragraph (c) applies. 

[ ] (ii) Paragraph (c) does not apply and the offeror has completed the 
individual representations and certifications in the solicitation. 

(c) The offeror has completed the annual representations and certifications electronically via the 
Online Representations and Certifications Application (ORCA) website at http://orca.bpn.gov . 
After reviewing the ORCA database information, the offeror verifies by submission of the offer 
that the representations and certifications currently posted electronically have been entered or 
updated within the last 12 months, are current, accurate, complete, and applicable to this 
solicitation (including the business size standard applicable to the NAICS code referenced for 
this solicitation), as of the date of this offer and are incorporated in this offer by reference (see 
FAR 4.1201); except for the changes identified below [offeror to insert changes, identifying 
change by clause number, title, date]. These amended representation(s) and/or certification(s) 
are also incorporated in this offer and are current, accurate, and complete as of the date of this 
offer. 
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FAR Clause Title Date Change 

            
            

Any changes provided by the offeror are applicable to this solicitation only, and 
do not result in an update to the representations and certifications posted on 
ORCA. 

III.  Post-Award Small Business Program Re-Representation (52.219-28) (Jun 
2007) 

(a) Definitions. As used in this clause-- 

Long-term contract means a contract of more than five years in duration, including options. 
However, the term does not include contracts that exceed five years in duration because the 
period of performance has been extended for a cumulative period not to exceed six months 
under the clause at 52.217-8, Option to Extend Services, or other appropriate authority. 

Small business concern means a concern, including its affiliates, that is independently owned 
and operated, not dominant in the field of operation in which it is bidding on Government 
contracts, and qualified as a small business under the criteria in 13 CFR part 121 and the size 
standard in paragraph (c) of this clause. 

(b) If the Contractor represented that it was a small business concern prior to award of this 
contract, the Contractor shall re-represent its size status according to paragraph (e) of this 
clause or, if applicable, paragraph (g) of this clause, upon the occurrence of any of the following: 

(1) Within 30 days after execution of a novation agreement or within 30 days after 
modification of the contract to include this clause, if the novation agreement was 
executed prior to inclusion of this clause in the contract. 

(2) Within 30 days after a merger or acquisition that does not require a novation or within 
30 days after modification of the contract to include this clause, if the merger or 
acquisition occurred prior to inclusion of this clause in the contract.    (3) For long-term 
contracts— 

(i) Within 60 to 120 days prior to the end of the fifth year of the contract; and 

(ii) Within 60 to 120 days prior to the exercise date specified in the contract for 
any option thereafter. 

(c) The Contractor shall re-represent its size status in accordance with the size standard in 
effect at the time of this re-representation that corresponds to the North American Industry 
Classification System (NAICS) code assigned to this contract. The small business size standard 
corresponding to this NAICS code can be found at 
http://www.sba.gov/services/contractingopportunities/sizestandardstopics/ . 

(d) The small business size standard for a Contractor providing a product which it does not 
manufacture itself, for a contract other than a construction or service contract, is 500 
employees. 

(e) Except as provided in paragraph (g) of this clause, the Contractor shall make the re-
representation required by paragraph (b) of this clause by validating or updating all its 
representations in the Online Representations and Certifications Application and its data in the 
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Central Contractor Registration, as necessary, to ensure they reflect current status. The 
Contractor shall notify the contracting office by e-mail, or otherwise in writing, that the data have 
been validated or updated, and provide the date of the validation or update. 

(f) If the Contractor represented that it was other than a small business concern prior to award 
of this contract, the Contractor may, but is not required to, take the actions required by 
paragraphs (e) or (g) of this clause. 

(g) If the Contractor does not have representations and certifications in ORCA, or does not have 
a representation in ORCA for the NAICS code applicable to this contract, the Contractor is 
required to complete the following re-representation and submit it to the contracting office, along 
with the contract number and the date on which the re-representation was completed: 

The Contractor represents that it  is,  is not a small business concern under NAICS 
Code ______________ assigned to contract number ______________.[Contractor to 
sign and date and insert authorized signer's name and title]. 

 
IV.   BUSINESS ETHICS COMPLIANCE PROGRAM AND DISCLOSURE 

REQUIREMENTS 
 

a. The Subcontractor represents and certifies that Subcontractor nor Subcontractor’s 
representatives  has  have not been convicted of or pleaded guilty to a federal 
offense involving fraud, corruption or moral turpitude and is not now listed by any 
federal agency as debarred, suspended, proposed for suspension or debarment, or 
otherwise ineligible for federal procurement programs.  If Subcontractor is a 
corporation, partnership or other form of business organization, the representations 
and certification shall apply not only to the individual(s) who shall be performing the 
consulting services, but also to the principal officers and owners of the business 
organization. 

b. In performance of this Subcontract, the Subcontractor agrees to comply with 
applicable laws and regulations and to not make or permit to be made or knowingly 
allow a third party to make any improper payments, or to perform any unlawful act. 

c. When requested to do so by Contractor, Subcontractor agrees to provide supporting 
information and to execute certifications as may be required to permit Contractor to 
fully comply with applicable government regulations that may become effective 
during the term of this purchase order/subcontract. 

d. Failure or refusal to furnish in a timely manner any required certificate or disclosure 
upon request from either Contractor or a U.S. government procurement authority 
shall be the basis for immediate termination of this subcontract.  Subcontractor 
further agrees that with regard to all certifications contained herein or executed as 
part of this Subcontract, Subcontractor shall notify Contractor promptly of any 
change in Subcontractor’s status.  Failure to provide prompt notice shall be cause for 
immediate termination of this purchase order/subcontract. 

e. Subcontractor acknowledges receipt of a copy of LSI’s Code of Ethics and Business 
Conduct, attached hereto.  Subcontractor represents that he or she shall comply with 
all applicable provisions thereof. 
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V. SIGNATURE/CERTIFICATION 
 
By executing this Representations and Certification, the Subcontractor hereby certifies, under 
penalty of law, that the representations and certifications are accurate, current and complete.  
The Subcontractor further certifies that it will notify the LSI Director of Contracts Management in 
writing within fifteen (15) days of occurrence of any change to these representations and 
certifications.  The Representations and Certifications made by the Subcontractor concern 
matters within the jurisdiction of an agency of the United States and the making of a false, 
fictitious, or fraudulent representation or certification may render the maker subject to 
prosecution under Title 18, United States Code, Section 1001.  
 
[All fields below required] 
 
Company Name:        
 

DUNS Number:        

Address:        
 

Address:   
(where performance will occur if different):  
      
 

Name (Typed):        
 

Tel No.:        

Title:        
 

Email:        

Signature of the Officer or Authorized 
Representative:   
_____________________________________ 
 

 
 
Date:  _______________________________ 

 


